C.V. TEMPLATE

PERSONAL DETAILS

<NAME/ADDRESS/CONTACT TELEPHONE NUMBER/EMAIL ADDRESS/DATE OF BIRTH>

PERSONAL PROFILE

<A SUMMARY OF YOUR SKILLS AND ABILITIES>

EDUCATION 

<DETAILS OF SCHOOL/COLLEGE/UNIVERSITIES ATTENDED INCLUDING QUALIFICATIONS, PLUS DETAILS OF ANY TRAINING COURSES ATTENDED>

EMPLOYMENT HISTORY 

<STARTING WITH YOUR CURRENT OR MOST RECENT POSITION AND GOING BACK AS FAR AS POSSIBLE>

Dates:
<START DATE – FINISH DATE>



Role: 
<POSITION HELD>

· <BRIEF DETAILS OF YOUR DUTIES>

Dates:
<START DATE – FINISH DATE>


Role: 
<POSITION HELD>

· <BRIEF DETAILS OF YOUR DUTIES>

Dates:
<START DATE – FINISH DATE>



Role:  
<POSITION HELD>

· <BRIEF DETAILS OF YOUR DUTIES>

HOBBIES & INTERESTS

<WHAT YOU DO FOR FUN>

ADDITIONAL INFORMATION

<FULL UK DRIVING LICENCE WITH OWN TRANSPORT/NO TRANSPORT>

REFERENCES

<INSERT MOST UP TO DATE REFERENCE DETAILS FOR LAST 5 YEARS OF EMPLOYMENT>

